Title oF THE Document
Author’s first name and last name excluding academic titles

Name of sending institution (e.g.: Name of University, Name of Faculty)
Abstract: One paragraph long abstract written in Eglish language which can contain up to 1200 symbols (including spaces)

Key words: Key words have to be in English, they have to be separated by commas and they can have up to 140 symbols (including spaces)

1 INtroduction

All lectures/documents presented at the conference will be published unchanged. After their submission they will not be checked and neither they will be subject to any language corrections. The reasons for such conditions are both the increased number of participants at the conference and our intention to publish an Almanac as soon as possible once the conference is over. Therefore we kindly ask you to pay special attention when typing your lecture. Please, do the spelling and grammar check carefully and follow the rules set out in this sample document. By doing so, you will allow us to publish your work promptly in Slovakia and abroad.

Only the Microsoft Word documents in „doc“ or „docx“ format which are created using the same formatting  as the one used for this sample document will be accepted. Your lecture can be sent uniquely via the online system accessible on the web page www.lawconference.sk/online. You have to use your personal account to send your lecture via this online system which only accepts the lectures sent until the November 7th, 2010 as the latest deadline.

Lecturers coming from abroad are expected to submit the English version of their lecture. English version of a lecture must also be submitted by the Slovak and Czech participants whose original work is submitted in Slovak/Czech. The two language versions of the same work must be submitted in two separate Word documents, i.e. one document will be the English version of a work, and the other document will be the Slovak/Czech version of the same work. Hence, for submitting the English version of your work we kindly ask you to create a new Word document that will have the same formatting as this sample document.

The size of a lecture in not unlimited, it cannot exceed 8 pages formatted in compliance with this sample document (this equals to approximately 15 standard pages)

2 LEcture’s formát 

Please follow these rules: this sample document is B5 format (width 176 mm x height 250 mm). Margins are: 20 mm for left margin, 15 mm for right margin, 20 mm for top side margin, 15 mm for bottom side margin.

Do not leave a one line space between the paragraphs that are part of the same chapter (subchapter). Indent the first line of a paragraph by 10 mm from the left margin. In order to separate different chapters (subchapters...) from each other, leave one line space between them.

We would like to ask you not to change the formatting of this sample document – i.e. paragraphs settings, chapters and subchapters formatting, font and so on.
2.1 Font and spacing

We request that you use uniquely „Arial“font size 9 with alignment to the edges. Size 13 font is reserved only for the main title of your work. Use size 10 font for author’s name and for name of sending institution. Center the text only in the following cases: title of document, name of sending institution, charts, and margins. Feel free to use bold, italics or underline functions in the text of your work.
The whole text of your work has to be single spaced.

Names of chapters and subchapters have to be in bold and they have to be numbered (the font size is always 9). Names of the main chapters have to be written in capital letters. 
2.2  Charts and Pictures

Shall you use any charts, they have to be inserted under the text leaving one line space between the charts and the main text. A chart shall be centered and its name in italics with respective numbering (Chart 1, Chart 2.....) should be indicated right underneath it (with no extra space). This being done, leave a space and continue in writing. Use „Arial“font size 9 and single spacing for all your charts. Example:
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Chart  1: Name of chart

Follow the same procedure also for graphs. Example: 
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Graph 1: Name of graph

2.3 Citations of sources and bibliography references

Citations and references have to be placed at the end of page on which the text they refer to is situated (i.e. continuous footnotes). Use the Microsoft Word’s function Insert – Reference –Footnote with these settings: Placement: Footnote: Bottom Page: Formatting: Numbers form 1,2,3..., Numbering starts at 1, Number continuously. Footnote shall look like this.
 Use size 9 font, single spacing and alignment to the edges for all the footnotes.
Bibliography (i.e. bibliography references) have to be placed at the end of your document. See the example below where we show both an example of a book publication and of a magazine.

3 CoNCLUSION

We sincerely ask you to accept and follow these rules and to realize your own grammar and spelling check since your lecture will not be subject to any language corrections once you submit it.
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